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Plan/File Information:________________________ Reference Number:___________________________________________

Requester Name:_ _____________________________________________________________________________________________

Bonded Company Name:______________________________________________Telephone:_____________________________

Representative Name: (Print)___________________________________________________________________________________

Release Duplication Guidelines

As a bonded representative of the above-named blueprint company, I hereby acknowledge receipt of the 
following document listed above. These documents must be returned to Development Services-Records 
Management Section within three (3) business days.
I am responsible for returning all of these documents in the same condition received.

Rep Signature:________________________ Date:____________ Records staff:_________________________________________

RETURNED DOCUMENTS:

I hereby acknowledge return of the above listed documents and verify that all documents
borrowed are accounted for.

Records staff:___________________________________________ Date:____________
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